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MITIGATING CIRCUMSTANCES REQUEST FORM 

(PROPOSAL DEFENCE AND THESIS STAGES)
To be completed by student 
	Student Name


	Student ID

	Faculty


	Programme


	Assessment
□ Research Proposal submission
□ Proposal Defence 
□ Thesis submission
□ Viva Voce Examination
	Date of submission/exam



Request Purpose (tick one):
	Submission deadline extension of Research 

Proposal/Thesis ____________ working days / weeks

	Oral exam deadline extension for ___________ working days / weeks

	*Non-submission of Research Proposal/Thesis
	*Non-attendance of oral exam 


Please take into consideration the following mitigating circumstances in relation to my recent assessment/attendance issues.  I have attached any relevant ORIGINAL documentation.

I declare that to the best of my knowledge, all information given is true and all evidence submitted is genuine.

Requested new submission date:  ________________________________
Student’s Signature: __________________________
Date: ____________________________
* Requests will not be accepted after 10 days of the published date of assessment unless special grounds are established
	For University Use only (Original Form to be completed and filed in Student File by Student Administration)


Director of Studies
	Name:



	□Approved         □Not approved



	Comments:



	Signature:


	Date:


Internal and/or External Examiner (if applicable)
	Name:



	□Approved         □Not approved



	Comments:



	Signature:


	Date:


Head of Programme
	Name:



	□Approved         □Not approved



	Comments:



	Signature:


	Date:


Dean of Faculty
	Name:



	□Approved         □Not approved



	Comments:



	Signature:


	Date:


Research Degree Committee Chair

	Name:



	□Approved         □Not approved



	Comments:



	Signature:


	Date:


The Research Programmes Officer will process the completed form with documentation by sending it to the DOS, Internal and/or External examiner, HoP, and Dean. The Research Programmes Officer will then report the recommendations made to the RDC for their final decision. 















































(Attach extra sheets if required)
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